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Dear Families,
On behalf of the First United Methodist Church of Coral Gables, I am pleased to welcome you to The Growing Place School (TGPS).
Our school values community, collaboration, inclusion, and altruism. Our dedicated, enthusiastic, and nurturing educators work together to help each child grow and develop into their full potential as a child of God. You, the parents, make TGPS an authentic, community school because of your continuous support and involvement.
Communication and collaboration are imperative between the school and families, so please take a few moments to read this handbook. It is the parent’s responsibility to be familiar with school policies and procedures. I am always available to answer any questions you may have. I encourage you to get to know each other and become involved in the many opportunities for connection that our school and church children’s programs provide throughout the year.

Blessings,
Jorge Fleitas
Head of School
Growing Faith, Hearts and Minds
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Introduction
OUR VISION
TGPS is a faith-based school that provides innovative, child-centered education. We believe in community, collaboration, inclusion, and altruism as our core values and beliefs. TGPS serves children and families form a culturally rich and diverse community, including children with diverse needs.
OUR MISSION
The Growing Place School is committed to providing an inclusive, faith-based education for children ages one year through fifth grade, preparing children for entrance into diverse community middle school programs, and cultivating a community of spiritual, compassionate, creative, and thriving world citizens.
OUR MOTTO 
Growing Faith, Hearts and Minds
PHILOSOPHY
TGPS’ educational practice and approach are founded on the beliefs and research of the “Constructivist Theories” (Dewey, Piaget, and Vygotsky) where learning is viewed as a complex process of individual and social experience in which children construct their own understanding and knowledge of the world, through a multitude of experiences and reflecting on those experiences. 
Classroom practice is child-centered and developmentally appropriate. Children are viewed as competent individuals and active learners. Teachers are facilitators and co-learners who present children with meaningful learning experiences, exploration, discovery, and investigation. The learning environment is designed with furniture, materials, and resources to facilitate and support this process of child-centered, active, personalized, and engaged learning. 
CHRISTIAN EDUCATION
Our teaching and administration team help children to appreciate, show and understand God’s love for all God’s creations, including people of diverse cultures, races, and religions. Throughout the school year and implemented in daily classroom practice and routines, children:
· Are given opportunities to experience the creative power of God as they discover the world God created.
· Are invited to participate in Christian worship and music.
· Participate in a variety of Christian celebrations in the classroom and during school and church sponsored events.
· Broaden their experiences and build ideas, feelings, and understanding related to the Christian faith through Bible stories, songs, prayer, devotionals, classroom materials, and conversations.
NON-DISCRIMINATION POLICY AND DISCLOSURE
TGPS adheres to a strict non-discrimination policy and admits students without regard to race, ethnicity, gender, national origin, or religion. Families, staff, and children from every faith, race, ethnicity, gender, national origin, and religion are welcome.
ACCREDITATIONS AND MEMBERSHIPS
Accreditation means that an organization has proven itself as a legitimate establishment in its field. Becoming accredited is not a quick or easy process. Strict standards must be met in all areas of the school. The selection of accrediting bodies is based on location and affiliation. Educational accreditation is done through a peer-review process.
We are accredited through the Florida Council of Independent Schools (FCIS), the Christian Preschool Association (CPA), and the Gold Seal Program through the Department of Children and Families (DCF). 
Memberships
The National Association for Independent Schools (NAIS)
Dream in Green Academy
CONTACT INFORMATION
The Growing Place School
536 Coral way
Coral Gables, FL 33134
Phone: 305.446.0846
Fax: 305.446.6339
E-mail: tgps@firstcoralgables.org
Website: thegrowingplace.school

Daily Life
HOURS OF OPERATION
The Growing Place School is open Monday through Friday from 7:30 a.m. until 5:30 p.m. during the scheduled school year. 
· Toddlers: 9:00 a.m. – 12:00 p.m.
· Early 3s/Threes: 9:00 a.m. – 1:30 p.m.
· Pre-K: 9:00 a.m. – 1:30 p.m.
· Kindergarten and First Grade: 8:30 a.m. – 3:00 p.m.
· Second Grade through Fifth Grade: 8:30 a.m. – 3:00 p.m.

Early Morning Care (EMC) begins at 7:30 a.m. daily.

Kids Club is available from dismissal – 3:30 p.m. (preschool), 4:00 p.m. (elementary); please see our brochure for details regarding programming and registration. 
Extended Care is available from 3:30 p.m. – 5:30 p.m.

EMERGENCY CLOSINGS AND INCLEMENT WEATHER
In the event of an impending storm or other emergency, we will follow the decision of the Miami-Dade County Public School System. Follow your local media for updates regarding MDCPS closures or go to the MDCPS websites at http://www2.dadeschools.net/index.htm. 
In the aftermath of a storm, school closings will be decided on a per-event basis. Please check your email and/or Procare. It is our goal to keep the school operating to ensure a consistent, positive learning experience for everyone. 

ARRIVAL AND DISMISSAL
Arrival
· Teachers take exceptional care each morning preparing the classroom.
· There is supervised care for early drop-off from 7:30 a.m. to 8:50 a.m. (Early Morning Care – EMC). Families are billed per diem.
· Elementary school children will be accepted into class at 8:30 a.m. They will be marked tardy after 8:40 a.m. 
· Preschool children will be accepted into class at 8:50 a.m. The school program begins at 9:15 a.m. 
· Tardy: If you arrive after 8:40 a.m. (elementary) or 9:15 a.m. (preschool), please stop at the school office and a staff member will escort your child to their classroom and sign them in to ensure your child is included in our daily attendance. 
It is important that your child is on time and in school every day. Attendance is documented in all classrooms. If your child is late (after 8:40 a.m. in elementary school or 9:15 a.m. in preschool), then they will wait with a staff member until the end of morning meeting. It is important that we do not interrupt morning meeting, as it is an intentional time of day in which children focus, greet each other, and learn about the plan for the day. 

Dismissal
Parents are to park their car legally and walk to school to collect their children. Children not picked up on time will be taken to the school office and billed according to the Late Pick-up Fees. All children must be signed in and out each day on Procare by an authorized adult. 
PLEASE NOTE THAT ALL CHILDREN MUST BE PICKED UP PRIOR TO 5:30 P.M. FROM EXTENDED CARE.

Early Dismissal
If it is necessary for your child to leave early during the school day, please notify your child’s teacher and the school office in advance. Check in at the office and your child will be brought to you.  
On early release days early checkout is before 11:30 am. After 11:30 am, your child will be dismissed with the rest of their class at their dismissal time: 
Toddlers: 11:45am 
Preschool: 12:00pm 
Elementary: 12:15pm

Parking
Our school is in an urban community. There is parking available in our designated parking lots on Biltmore Way and Coral Way. You are welcome to walk your child to their classroom; please always park your car in a legal manner. TGPS is not responsible for parking tickets, fines, and/or towing of your car.

Arrival and Dismissal: Curbside Assistance
We offer curbside assistance during elementary and preschool arrival. Parents need to register for this service each semester. 

Curbside Guidelines
To ensure the safety of our children:
· REMAIN IN THE CAR AT ALL TIMES. A teacher will take your child from the car or bring your child to the car. 
· Please pull into the single carpool lane.
· Turn your car off before unloading begins.
· While our teachers want to be welcoming to our families, to ensure a timely and safe drop-off experiences, we request that conversations are kept to a minimum. We thank you in advance for your cooperation.
· NEVER park in or block the carpool lanes.
· PLEASE BE PATIENT FOR THE SAKE AND SAFETY OF THE CHILDREN.
· Please do not use your cell phone while in the carpool lane. 

PARKING LOT SAFETY
Please drive slowly and carefully into our main parking lot. Both arrival and dismissal times are busy with a lot of moving vehicles as well as with children and families walking and using alternative transportation. 

Please do not block fire lanes or the parking spots at the doctor’s office in the alleyway. These safety rules are in place to keep you and your child safe. 

Cellular phones must be turned off to avoid any distractions. 

Late Pick-Up
If you pick up after your child’s scheduled dismissal time, you will be charged a late fee of $25.00.  An additional $25.00 will be charged for each consecutive hour, or portion thereof, that the student has not been picked up.  Most importantly, your child’s feeling of security becomes our concern, so please call, and let us know if your arrival will be delayed so we can tell your child that you are coming soon.  The late fee(s) will be charged regardless of advanced notification.  

Release Authorization
Per TGPS policy, we will only release a child to the parents, legal guardian or those persons authorized by the parents/legal guardian. To add or remove a person on the authorized pick-up list, you must send an email, 24 hours in advance, to tgps@firstcoralgables.org.  That email should include the following:  your child/children’s first and last name and the first and last name of the person who will be added (or removed) from the authorized pickup list and your name.  Please note:   We will ask anyone we do not know for photo identification before allowing that person to take your child.  

ATTENDANCE
Regular attendance is important for child development. Parents are requested to notify the school if their child will be absent due to illness, travel or for any other reason. 

Elementary Program: daily attendance is taken and documented. Number of absences excused and unexcused are included on the report card. 

If an elementary student is excessively tardy and accumulates more than 120 unexcused minutes of missed instruction, report cards will be withheld pending an administrative screening and completion of assigned interventions. The elementary team/administration may assign educationally related activities to mitigate the loss of instructional time. Additionally, the missed time may jeopardize scholarship eligibility.

If an elementary student accumulates ten (10) or more unexcused absences, report cards will be withheld pending administrative screening and completion of assigned interventions. Unexcused absences do not require that the teacher provide make up work for the student. However, the elementary team/administration may assign educationally related activities to mitigate the loss of instructional time. Additionally, the excessive unexcused absences may jeopardize scholarship eligibility.  

TRANSITIONS ARE IMPORTANT
Transitions are a normal part of life. Our children will go through these normal, healthy transitions all their lives. Our staff is sensitive to our children and families who are experiencing separation tension and anxiety at the time of transition to school. We are here to help! We know that separation is a process and does not happen overnight. Separating from loved ones and creating new attachments requires the building of trust. Teachers will help parents decide when it is appropriate to leave the room. Be prepared to be on call over the first few weeks of school, if your child has difficulty separating from you. Initially, some children may seem to adjust but then may have a delayed reaction to separation. Each of these situations is a part of normal development. 




VISITORS
All visitors to campus must check-in with the security guard at the front door.

SCHOOL SUPPLIES
A list of school supplies for your child’s age group is provided. Students are not permitted to bring electronic devices, or devices with Wi-Fi capabilities, to school or school activities. These include, but are not limited, personal electronic devices, cell phones, tablets, iPads, electronic games, smart watches, etc.

FOOD AND NUTRITION POLICY
TGPS cares about the food children eat and adheres to the USDA guidelines for our food program that consists of snacks that are low in sugar, are whole grain, and contain limited preservatives. 

Snack is served in the morning and is provided by the families for the entire class on a rotating basis.  Examples of appropriate snacks include natural cheese, fresh fruit, vegetables, crackers, granola bars, yogurt, raisins, etc. An approved snack list will be shared with your class based on children’s allergies. PLEASE, NO JUNK FOOD, CANDY, SODA, OR GUM.

According to DCF: “Foods that are associated with young children’s chocking incidents must not be served to children under 4 years of age, such as, but not limited to, whole/round hot dogs, popcorn, chips, pretzel nuggets, whole grapes, nuts, cheese cubes/sticks, and any good that is of similar shape and size of the trachea/windpipe. Food for infants must be cut into pieces ¼ inch or smaller, food for toddlers must be cut into pieces ½ inch or smaller to prevent choking.”

A NOTE ABOUT ALLERGIES: Children confirmed allergies (wheat, eggs, dairy, gluten, etc.) can bring in their own snack. In case of a confirmed (diagnosed and documentation provided by a pediatrician_ peanut and/or tree nut allergy, the classroom will be designated as a peanut/tree nut free zone and parents are given a specific snack life with approved products and food items to buy. No products containing peanut/tree nut may be brought for snack or lunch once a classroom has been designated as a peanut/tree nut free zone. 



Lunch
Children who stay past the noon dismissal can either bring a boxed lunch to school or order from our lunch program. Children who stay for extended care must bring an afternoon snack with them. 

If you send lunch, please ensure it is nutritious. No candy, soda, or glass bottles are permitted. LABEL EVERY CONTAINER WITH YOUR CHILD’S FIRST AND LAST NAME: LUNCHBOX, THERMOS, UTENSILS, ETC.

As per DCF guidelines, a cooling element must be included in your child’s lunch box with items requiring refrigeration (such as, but not limited to, dairy and meat products). The school does not warm up children’s food nor store their lunches in refrigerators. To maintain temperature of food that is intended to be warm, it is suggested that you put food in containers designed to keep food warm. 

For our toddlers, bottles and sippy cups brought from home must be individually labeled with the child’s first and last name. They will be returned to the parent or legal guardian on a daily basis.

Parent Lunch Drop Off
Parents/guardians delivering lunches to their child after the school day begins may drop the lunch off in the School Office BEFORE 11:30 am.  The lunch will then be delivered to the classroom along with the lunches delivered through Our Lunches. 

USDA GUIDELINES ON HEALTHY FOOD CHOICES
http://www.choosemyplate.gov/printable-materials

REST TIME
The Department of Children and Families requires us to provide a rest period for preschool children attending school past 1:30 p.m. every day. Children may rest, read books quietly or listen to music. Our toddlers staying past noon will take a nap in the afternoon. Every toddler child must have a naptime set to use on a floor mat. Nap sets are to be brought in storage bags with child’s first and last name clearly marked. These items will be sent home every Friday or more frequently if needed for washing. (Please remember to return them on Monday mornings.)


LOST AND FOUND
We urge parents to put their child’s name on ALL articles brought to school: clothing, water bottles, books, toys, etc. A lost and Found is set up in the school office. After several unsuccessful attempts to find owners of belongings, we will donate articles to a deserving charity.

SECURITY
The entrance to our school is continually monitored by a security guard. There is one main entrance to the campus. All other doors/gates are locked and secure. Security cameras screen the outdoor facilities and indoor hallways.

For the safety of your children, we will not release your child to anyone who does not have written authorization. We must have a signed, dated note to release your child to anyone else. We will ask anyone we do not know for proper identification before allowing that person to take your child.

PET POLICY
Pets are not allowed in any areas where children may be present, including classrooms, hallways, restrooms, playgrounds, courtyards, and entrances or exits. This ensures all our students can move safely and comfortably through our campus, free from potential risks related to allergies, asthma, or unexpected animal interactions.

Important details:
· Registered, clearly identified, service animals as defined by the ADA are always welcome. Emotional support, therapy, or comfort animals are not service animals under the ADA. 
· Pets may remain in non-student areas such as parking lots or other perimeter zones, provided they are leashed and under control.
· Families may not bring pets into student-use spaces, even during drop-off/pick-up or after hours.

 





EMERGENCY DRILLS/RISK MANAGEMENT
TGPS has a Risk Management and Emergency/Disaster Plan, in the unlikely event that we should need it. Fire drills are held monthly throughout the school year. Inclement weather and lock down drills are conducted as well. It is the teacher’s responsibility to guide their children through the proper procedures for executing the drills. In the event of an emergency, TGPS staff and administration will remain with the children until they are released to the parents or an authorized pick-up individual. 
Academic Program 

CURRICULUM (Toddler and Preschool Program)
Building on our education philosophy, TGPS uses the HighScope curriculum, a research-based, innovative approach to learning and development for toddler and preschool age children.

What is the HighScope Curriculum?
HighScope’s educational approach emphasizes “active participatory learning”. Active learning means students have direct, hands-on experiences with people, objects, events, and ideas. Children’s interest and choices are at the heart of HighScope programs. They construct their own knowledge through interactions with the world and the people around them. Children take the first step in the learning process by making choices and following through on their plans and decisions. Teachers, caregivers, and parents offer physical, emotional, and intellectual support. In active learning settings, adults expand children’s thinking with diverse materials and nurturing interactions.

How does the HighScope approach differ from other early childhood programs? The HighScope educational approach is consistent with the best practices recommended by the National Association for the Education of Young Children (NAEYC), Head Start Performance Standards, and other guidelines for developmentally based programs. 

Within this broad framework, however, HighScope has unique features that differentiate it from other early childhood programs One is the daily plan-do-review sequence. Research shows that planning and reviewing are the two components of the program day most positively and significantly associated with the children’s scores on measures of developmental progress. 

A second unique feature is our curriculum content, the social, intellectual, and physical building blocks that are essential to young children’s optimal growth. Our content area are organized in eight main categories that correspond to state and national learning standards; the categories are (1) approaches to learning; (2) social and emotional development; (3) physical development and health; (4) language, literacy, and communication; (5) mathematics; (6) creative arts; (7) science and technology; and (8) social studies.

Within these preschool content areas are fifty-eight key developmental indicators (KDIs), formerly called key experiences. The KDIs are statements of observable behaviors that define the important learnings areas for young children. HighScope teachers keep these indicators in mind when they set up the environment and plan activities to encourage learning and social interaction. They also form the basis of HighScope Child Assessment Tool – the Preschool Child Observation Record (COR).

Excerpts: HighScope. To read and learn more about HighScope, please visit: http://wwww.highscope.org

CURRICULUM (Elementary Program)
Our interdisciplinary, experiential elementary program is committed to education the whole child, allowing children to develop and excel academically, socially, and spiritually. Our goal is for each child to reach their full potential and to support their unique individual talents and skills. 

Our curriculum is child centered. Classroom practice is built on best and current practices in innovative education such as STREAM curriculum; project-based learning; small class size; individual support; social emotional learning; and strong partnerships with children, families, and the community. Spanish is taught as a foreign language. The core courses (English & Language Arts, Mathematics, Science, and Social Studies) align with the Florida B.E.S.T. Standards, Next Generation Science Standards, Common Core, Design and Technology, and Computer Science Teachers Association. 

Elementary children go to the Art Studio, STEM Lab, Spanish Language Lab, Music Room, outdoor area for P.E. and environmental learning, Chapel, and other community settings for events and activities. 

The environmental studies program promotes eco-conscious thinking and the creation of a sustainable lifestyle from a young age. Elementary students participate in the Dream in Green Challenge as well as The Fairchild Challenge sponsored by Fairchild Tropical Botanic Gardens. Each challenge has a monthly project that ignites passion for critical thinking, collaboration, hands-on experiments, and engagement with the natural environment. 

Homework Policy
We believe in the cultivation of creativity. We know our academic program meets and exceeds high standards. Based on research, our homework policy meets the developmental and academic needs of elementary school students. It acknowledges the importance of students having the time to be with their families and participate in extra-curricular activities. The amount of homework assigned varies according to grade level, project deadlines, and the individual student. 

Staring in Kindergarten, students will read at least 5 times a week for a minimum of 15 minutes a day. By second grade, students will read for 20-30 minutes, 5 times a week. Accountability and time management are monitored in different ways at each grade level. 

Second through Fifth Grade may have assigned home learning activities that are required to master course content. In Upper Elementary School, more home learning responsibilities are developmentally scaffolded in to ensure Middle School readiness. 

Occasionally, there will be opportunities for home learning projects that invite families to support in-class interests. These assignments are established as bonding experiences in which the child may become the teacher as families explore ideas, research concepts, and discover information together. 

Assessments
The goal of The Growing Place School is to give detailed feedback for learners to reflect on their work and their learning.

Report Cards are shared with families twice a year, in December and in June. Progress Reports are shared in October and in March. They assess a student’s grade level academic achievements as well as their learning habits. The following grading scale is used:
E – Emergent – The learner is starting to grasp/requires support to understand grade level concepts
P – Practicing – making progress toward mastery of grade level standards and expectations
	M – Mastered – meets grade level expectations for this marking period
A – Advanced – working above grade level expectations for this time of the school year 

National standardized assessments to evaluate a student’s progress will take place three times a year: September, January, and May. These evaluations are a snapshot of how the student is applying their knowledge in the moment of testing. They are a tool to guide next steps in a child’s learning journey. They are one of many tools used to assess learners. 

Personalized Ready for Education Plan (P.R.E.P.)
Each student has a PREP plan to guide the learning process. Teachers, administrations and specialists (such as education psychologists, interventionists, etc., when appropriate) collaborate to form an individual education plan that will establish the academic, cognitive, social, emotional, and spiritual goals for the student’s school year. If targeted support systems and/or modifications to learning are required, the parent will be informed. PREP plans are shared with families during parent-teacher conferences. 

Community Expectations

The Growing Place School supports the growth of each child in a welcoming atmosphere that is respectful, inclusive, collaborative, and diverse. Partnerships between the school and parents are characterized by clearly defined responsibilities, a shared commitment to collaboration, open lines of communication, mutual respect, trust, and a common vision.

The following expectations support our goal to create a safe, nurturing, collaborative environment founded on shared respect for one another, care of personal and school property, and consistent behavioral expectations. 



Punctuality
Students are expected to arrive at school on time. Please do your best to schedule doctor’s appointments after school. If a child arrives late, please go directly to the School Office, and a staff member will escort your child to class. 

Confidentiality
Confidentiality plays a vital role in promoting respect for every individual and fostering a strong community. TGPS takes confidentiality very seriously and makes every effort to protect each family’s privacy. Communications among staff and parents about children should always be kept confidential. TGPS recommends that conversations about a child, behavior, or incident should be conducted in private, away from the child and other members of the TGPS community. Discussions in the hallways should be kept to a minimum. If a parent has a question or concern, we suggest that the parents first contact the teacher via the school office or in-person to arrange a time to discuss. Children’s files are kept in a secure location in the school office, which is locked after hours of operation. 

Academic Integrity
Projects, papers, and demonstrations of knowledge are what TGPS uses to help gauge student success and understanding. Each assignment must be able to reflect what the student knows and is able to do, so that families and teachers can have a clear an accurate understanding of the student’s mastery of course materials. Academic integrity is at the heart of being able to support a student’s learning and understanding. 

Plagiarism, cheating, using AI, copying someone else’s work, and submitting work that isn’t your original thought are all considered academic integrity violations. If it is determined by a school administrator that an issue of academic integrity exists, the student will meet with the appropriate administrator to consider consequences and reflect.

In a first instance of academic dishonesty, the student receives a zero on the assignment, a warning letter, and may be placed on academic probation. Upon a second and third instance of academic dishonesty, the consequences may include an in-school suspension. 


HARRASSMENT
The Growing Place School is committed to maintaining an environment that is free from unlawful harassment and discrimination. It is our expectation that all members of TGPS community – administrators, teachers, staff, students, and families – have the right to pursue their work and education in such an environment. TGPS will not tolerate such harassment nor discrimination in our community. We pledge to exercise vigilance in creating a community that is aware of these issues and dedicated to creating a culture of zero tolerance for, and proactive prohibition of, such behaviors. 

Any form of physical, verbal, written, or electronic harassment – including ostracizing, bullying, threats, or racist behavior or language – is unacceptable and prohibited. A bias incident is any conduct or expression that demeans, degrades, or could lead to harassment or discrimination against an individual or group based on their identity. Racist language is not tolerated at TGPS, whether said as a joke or not. Students who hear racist remarks, jokes, or name-calling from others should feel empowered to interrupt the inappropriate behavior or remark. 

ARTICLES FROM HOME
Personal articles and toys brought from home to school may get lost or broken. TGOS will not be held responsible for the loss or damage of any items brought from home. Please monitor what your child brings from home. You may ask your child’s teacher which items from home are appropriate to bring to the classroom.

Students are not permitted to bring electronic devices such as cell phones, tablets, iPads, or smart watches to school. 

UNIFORM
From Monday through Thursday, students wear a TGPS uniform. The uniform is a school logo shirt and either navy or khaki bottoms (shorts, skort, skirt, long pants). Plain denim (no pattern, rips, frays, or jewels) may be worn. All children must wear socks and closed-toe with closed-heel shoes. Children can bring a sweatshirt or sweater to school. The sweater or sweatshirt may not be from another preschool or K-12 school. 

In elementary school, bottoms must be longer than a student’s extended hand on their leg. They will be asked to change if the item is out of the dress code. 

If a child is out of dress code, they will be asked to change. In elementary school, they will receive a written warning if they are out of compliance without a change of clothing. Numerous warnings will lead to a meeting with administrators and possible consequences. 

On “free-style” Fridays, learners may wear comfortable play clothes of their choice. They must adhere to the length of bottoms, and school representation guidelines. Socks and closed-toe/closed-heel shoes are still required. 

Dress-up costumes can be worn on special dress-up days. They are not suitable for every day messy play in school. 

JEWELRY
For safety reasons, we discourage the wear of necklaces, bracelets, and hoop earrings. If jewelry becomes a safety issue or distraction to learning, we will require it to remain at home. 

PHOTO & PUBLICITY RELEASE
Throughout the course of the school year, we photograph children in our program during a variety of activities. Often, these photos are used for art projects, newsletters, and curriculum documentation. Occasionally, our photos may be used for publicity or appear on our website. Please indicate whether you consent to your child’s photograph being used for publicity or on the website. We respect your family’s privacy and will never use your child’s photograph for publicity without your agreement. 



Discipline Guidelines

DISCIPLINE – TEACHER LOVING CARE
TLC (Teacher Loving Care) and consistency are the basic tenets of discipline at TGPS. Redirection, modeling, problem solving approaches, and positive reinforcement techniques implemented by our teachers. Our aim is to make the children secure in their home away from home. 

It is accepted knowledge in the early childhood education community that challenging behavior can be a form of expression for children limited verbal skills. For example, some young children may hit, push, and bite when angry. Rather than be subject to a rigid set of responses, each situation should be dealt with on an individual, case-by-case basis, at the discretion of the Administration using good judgment and guided by current best practices. Although it is not possible in advance to determine what may be required, and in addition to other methodologies that may be chosen, the Head of School may determine that it is necessary to have a child accompanied by a professional facilitator or referred to an outside professional, at the family’s expense, or, if circumstances warrant, to exclude the child from TGPS.

Any professionals engaged to work in the school must have credentials and/or training acceptable to the school and must successfully pass the school’s standard background security screening. Parents will be made aware of ongoing behavioral issues and expected to collaborate with the Administration to develop a collaborative plan to resolve such issues. The Administration shall follow guidelines promulgated by the Florida Department of Children and Families and be guided by current Early Childhood Education (ECE) practices in documenting and reporting behavioral issues. 

DISCIPLINARY ACTION AND CONFLICT RESOLUTION (ELEMENTARY SCHOOL)
We expect students to use respect, patience, and good judgement to work out conflicts, and to ask for help from a teacher when needed. TGPS teaches conflict resolution to empower students to resolve their own conflicts. Our goal is to help students become aware of, understand, and appropriately express their thoughts, feelings, and emotions. Respectful dialogue is modeled and practiced so students can work together to find compromise, respectful disagreement, and empathy.  
If a student infringes on the physical, mental, or emotional well-being of another student, teacher, staff person or administration, they will meet with an administrator. The parents will be contacted to discuss a specific, individual consequence with the goal of positive intent to improve behavior. Multiple infractions will lead to an in-school suspension. 
If a student physically damages TGPS property, they will meet with an administrator and parents will be notified. The student will work to fix/repair the damage.
An in-school suspension will occur when a student’s behavior creates the need for temporary separation from the community. Separation gives the student the opportunity to reflect on their individual actions and the common good of the community. 
Repeated behaviors that may result in in-school suspension include, but are not limited to:
· Physical aggression and/or fighting
· Verbally abusive, racist, or discriminatory language, harassment, or targeted bullying behavior
· Cyberbullying
· Cheating or plagiarism
· Use or possession of weapons, knives, lighters, or other implements that could cause harm to oneself or others
· Leaving campus without permission
· Behavior that is disruptive to the common good
Only the Head of School or Assistant Head of School may suspend a student. All in-school suspensions will occur within a reasonable amount of time from the infraction. 
Expulsion will occur when a student’s behavior clearly threatens the safety and well-being of the individual and/or the community. 
Repeated behaviors and actions that may result in expulsion include, but are not limited to:
· Bringing to school any form of weapon
· Prior suspensions
· Behavior that is detrimental to the well-being of the community.
Only the Head of School may make the decision to expel a student. 


Student Health and Wellness
HANDWASHING
The simplest and best way to stop the spread of disease is to WASH YOUR HANDS!
Caregivers, children, and families are required to wash hands at these times:
· When you arrive to school in the morning upon entering the classroom
· Before and after diapering or toileting
· After nose wiping
· Upon re-entry to the classroom
· After contact with body fluids (mucus, blood, vomit, feces, urine, saliva)
· After cleaning in the classroom 
SICKNESS
Please keep your child at home if they exhibit any of the following symptoms the evening or morning before school:
· Severe coughing, causing a child to become red or blue in the face or to make a whooping sound.
· Difficult or rapid breathing.
· Stiff neck.
· Diarrhea (more than one abnormally loose stool within a 24-hour period).
· Temperature of 100.4 degrees Fahrenheit or higher.
· Pink eye.
· Exposed or open skin lesions.
· Unusually dark urine and/or gray or white stool.
· Yellowish skin or eyes.
· A child identified as having head lice will not be permitted to return until the following day, and then only if treatment has occurred and been verified. Verification of treatment may include a product box, box top, empty bottle, or signed statement by a parent that treatment occurred. TGPS has a no-nit policy (a child cannot return to school, even after treatment, if there are any nits detected).
· Any other communicable disease symptoms. 





A 24-hour wellness policy is in place to ensure the well-being of all our children. For 24 hours prior to re-entry to the school your child must: (a) be fever-free without fever-reducing medication, (b) experience 24 hours free from any episodes of diarrhea or vomiting, and/or (c) have completed the first 24 hours of antibiotics or a treating physician’s recommended period, whichever is longer. 

It is impossible to prescribe how to deal with every symptom a child might present. Therefore, in the best interest of a child that is not feeling well and that of the other children in their class, common sense should prevail, and parents/caregivers are encouraged to keep a child at home until the child feels better. In all cases, exclusion and re-entry of a child shall be at the discretion of the administration team, which may include presentation of a doctor’s note (3 days or more absent or after treatment for a communicable disease) from a treating physician stating that the child may return to school and resume normal activities. Children being sent home for illness will be cared for in the school office until a parent/caregiver has been notified and is able to take the child home. 

The administration and teachers shall observe children’s symptoms of illness. If your child becomes ill at school, you will be called immediately. It is required to pick up your child within an hour of the phone call. Your child does not feel well, and we do not provide sick care. 

Additionally, any observations of or communications regarding your child’s symptoms of illness, any actions taken regarding exclusion of or re-entry following symptoms of illness, and any communications with you regarding a child’s health status shall be documented in the applicable child’s file. 

ALLERGIES AND SPECIAL MEDICAL CONDITIONS
We require written notification for allergies, physical or health related conditions and notification if there are any specific treatment plans that TGPS must be aware of for the safety and wellbeing of the child. 

FIRST AID
TGPS Staff and Administration will perform basic first aid for MINOR injuries. This includes: 
· Clean wound with soap and water
· Provide ice when necessary
· Provide dressing, i.e., Band-Aid
We will call Fire Rescue (911) for all major injuries. 

TGPS WILL NOT ADMINISTER ANY TYPE OF ORAL MEDICATION, I.E. ASPIRIN, ANTIBIOTICS, ETC. We will administer an EpiPen and antihistamine for children with peanut/tree nut allergies as part of emergency treatment.

EMERGENCY TREATMENT
Your child’s well-being is of primary importance to us. The school has appropriate child-seize equipment, both indoors and out, and children are always carefully supervised by teachers. However, accidents may happen.

In case of an emergency, we call 911 first and then contact you. 
If your child needs to be transported to the hospital, we will go to Nicklaus Children’s Hospital Emergency Room. A staff member will always stay with your child until you arrive. Any expenses incurred for emergency medical treatment will be paid for by the child’s family. 

HEALTH AND IMMUNIZATION
TGPS is required by Florida State Law (Chapter 65C-22.006(2), Florida Administrative Code), and by our licensing agency, the Department of Children and Families, to have the following current records in original forms (not duplicates) on filed for each student within 30 days of enrollment:
· DH Form 3040 (physical exam)
· DH Form 680 (immunization)
· Both forms are issues by your pediatrician’s office. Religious Exemption from Immunization DH Form 681 can be obtained from the local county health department. 
Children will not be admitted to school without these records on file. 

DEVELOPMENTAL SCREENINGS
Speech, hearing, and developmental screenings will be offered to children attending our school with parent permission.

TOILET TRAINING
At TGPS, families and teachers work together to develop a consistent plan for toilet training. While we do not mandate that children are toiled trained by a certain age, we expect the process to begin by 2.5 years old.

CHILDREN WITH NEEDS
The Growing Place School is a faith-based school, supportive of typically developing children. TGPS will support children with developmental differences, if the school feels the differently abled child can be successful in our setting. Developmental differences are identified as being physical, developmental, academic, behavioral, sensorial, or social/emotional in nature. TGPS has established a process which includes, but is not limited to, collection of information, observations, identification process, support plans, and other recourses/referrals as needed. A developmental specialist is available for family, teacher, and school support. Continued enrollment may be reconsidered at any time if our setting is not able to meet the needs of the child and/or if the family is not able to collaborate on the child’s success plan. 

INCLEMENT WATHER AND INSECT-BORNE DISEASE POLICY
Protection from Heat, Sun, Cold and Insects
· Children can play in the shade on the outside playground. Children will have outdoor play when climate conditions are favorable and appropriate for their age group. 
· If so desired, parents can apply, at home, skin protection with either sunscreen or sunblock with UVB and UVA protection of SPF 15 or higher to exposed skin. We will not apply sunscreen to children.
· When Miami-Dade County public health authorities recommend use of insect repellents due to an elevated risk of insect-borne disease, only repellents containing DEET are used. All repellents are to be put on at home by parents.





Extra-Curricular Activities and Special Events
BIRTHDAY CELEBRATIONS
Children enjoy celebrating their birthdays in school. Please arrange for your child’s birthday celebration with your child’s teachers. It is customary to light candles, sing “happy birthday”, and offer birthday wishes.
Refreshments such as a small cupcake or muffin and fruit may be brought (please limit sweets and do not send candy). A non-candy goody bag can be provided for every classmate. NO BALLOONS, candy goodie bags, favors, gifts, or outside entertainers (clowns, magicians, etc.) are permitted. Additionally, we do not permit “field trip birthday parties” during school hours. 
For your child’s birthday, please bring: cupcakes or muffins, fruit, plates, napkins, and tablecloths (optional). No catered lunches, including but not limited to, pizza fast food, paella, etc., may be served. Please do not bring a cake that requires cutting and utensils to eat. 
If your child has a summer birth date and you would like to recognize it during the school year, please discuss a special day to celebrate your child’s birthday with your child’s teacher. We will only hand out invitations for private birthday parties in the classroom if all children are invited. 
HOLIDAYS
Holidays are a fun time that create special memories. We need your support to make holidays pleasant and to ensure they are kept in perspective. At TGPS, Christian principles guide all activities and celebrations. 
· Fall Fantasy – Children may dress up in non-scary costumes. No toy weapons of any kind are permitted. Community and classroom activities are provided. Parents are invited to join!
· Thanksgiving – Thanksgiving is a time we learn to thank God for His many blessings. During this time, the children enjoy a holiday inspired snack or mealtime in their classroom. 
· Advent/Christmas – We focus on the special journey of Mary and Joseph to Bethlehem and the wondrous birth of Jesus. Each preschool class will have a sharing party with songs and refreshments. Parents are invited to join! Elementary learners perform a special Christmas Service for the entire school community. Parents are welcome to join!
· Valentine’s Day – We focus on God’s love for us and social emotional learning. Valentine’s cards may be exchange in each classroom and a simple celebration is acceptable. Please check with your child’s teacher as to exactly how this special day will be celebrated. 
· St. Patrick’s Day - We focus on age-appropriate activities and learn about St. Patrick and his dedication to community, outreach, and altruism. 
· Lent/Easter – Spring! We discuss new life, blooms on the flower and trees, new babies, as well as God’s promise for life to continue.
FIELD TRIPS
Children in the Elementary classes participate in various field trips throughout the year. We do our best to schedule most of the field trips for the entire year, which will enable you to plan to volunteer, if you wish. Some additional trips may be added during the year, and we will give you as much advance notice as possible. 
Buses are provided for most trips. Many trips limit the number of adults that may attend, and in these cases, teachers will invite a rotating list of volunteers to chaperone.
FIELD TRIP GUIDELINES
1. Children and parents are not to stray from the group, go into snack or gift shops.
2. No special drinks, food, or souvenirs are to be bought on the trip. 
3. Always know where your assigned children are. Your full attention is needed on field trips. Therefore, please put your cell phone away.
4. Please do not bring electronic entertainment for your children on fieldtrips.
5. If a child is lost, call 911 and notify the teachers and venue/event immediately.
WHEN WALKING
1. Children walk in pairs.
2. An adult leads the group.
3. Streets and driveways are crossed cautiously.
WHEN DRIVING
1. If riding in a car, children must be in car seats or booster seats as per Florida State Law. 
2. Children come and go in the same car.
3. Children under twelve are not to sit in the front seat of a car without a passenger airbag. Parents are not to make any stops to or from the field trip.
4. All children are to be dropped off at school, not to the child’s home.
5. PARENT DRIVERS must submit valid copies of their driver's license, tag #, and auto insurance name and policy # to the school office before leaving on the trip. This only needs to be done the first time you drive each year. 
Please note: Unfortunately, younger siblings (including newborns and young babies) are not invited to go on field trips. We do not take any of our other age groups on trips because they require more supervision and attention than Elementary children. For this reason, and for the safety of the children on the trip, parents’ focus is to be on the children from TGPS.
“Effective January 1, 2015, Florida drivers must follow an enhanced child restraint device (car seat) law, which will reduce tragic outcomes in vehicle accidents. The new law extends the requirement of a car seat or booster seat until a child’s sixth birthday. A car seat with a harness must still be used until their fourth birthday. Then for children ages 4 and 5, a car seat or booster seat can be used but not a seat belt alone.”


Family Involvement 
PARENT PARTICIPATION
TGPS operates on the premise that the best Christian nurturing of children is a combination of the home, the church and the school actively working together. Parents are encouraged to be involved in ways that range from sharing of comments, suggestions, questions and ideas to sharing of time and talents through work projects. 
Family events and special projects also need parent participation. We encourage parents of TGPS to become involved in our school Parent Teacher Group (PTG). This group is a valuable part of the school that helps to plan, organize, and staff events, fundraisers, and give general assistance to the staff. Funds that are raised by the PTG are used to purchase materials and equipment as well as provide special programs that will enhance the curriculum at TGPS.
COMMUNICATION
On-going communication between home and school is especially important to effectively support children’s learning and development. TGPS vies our children’s families as collaborators and realizes the importance of partnering with families. Relationships are a central focus in our philosophy. 
	Parent and Administration
The door to the school office is always open to ask any questions you may have about curriculum policies, and our educational philosophy, or to just have a conversation about something of interest! If you have specific classroom questions regarding your child, it is always good practice to speak with your child’s teachers first. If you feel more discussion is needed, a meeting will be set up with you, the teacher(s), and either the Head of School or Assistant Head of School. 
Parent and Teacher
TGPS encourages on-going communication between home and school. Information and formal times should be arranged directly with your child’s teacher. Information is posted on the “Parent Board” outside each classroom to keep you up to date with important information. Classroom documentation boards give you the opportunity to read about and see pictures of children’s classroom experiences. Weekly classroom goals and plans are available to view – ask your child’s teachers. Additionally, preschool teachers will write a monthly letter to share more about classroom experiences and activities. Elementary teachers send a weekly newsletter. 
Teachers collect information to share with families about their children during two scheduled Parent/Teacher Conferences and Parent Meetings. Elementary learners attend the conference to be a part of the conversation. It is important for our families to know that these meetings will take place in an atmosphere of trust, where confidentiality is ensured and parental input is encouraged, important, and valued!
	Parent Workshops
Educational workshops may be scheduled through the year about topics relating to child development, education, parenting, and community building.

	Parent and School
	Please notify us if:
· Your child has a communicable disease. Contact the office first: 305-446-0846.
· You will be out of town.
· Your home routine is to change in any way (so we can be responsive to meet your child’s needs).
· You wish to change or add to the emergency numbers we are to use.
· Your address or phone number at home, work, or cell has changed.

LEGAL CUSTODY NOTIFICATION
In compliance with Florida State Statutes, TGPS requires legal documentation as to who has legal custody in case of divorce. If there is no legal documentation, then both parents have the right to school records and pick up of their children. It is the responsibility of the custodial parent to provide, in writing, any notification of unusual circumstances. This includes written permission for the non-custodial parent to pick up the child on a regular basis or for a special occasion. 

DONATIONS
We welcome classroom donations, but we kindly ask you to first check with the School Administration if your donations are needed, and if they are in line with our curricular framework. Some items are great for at-home play but are not suitable for the classroom. Some examples of materials that would be a good fit: wood puzzles, educational board books, chapter books, dress up clothes such as aprons, jackets, briefcases, handbags, doctor’s coats, and other items that resemble real life. Safe real-life items for the STEM Lab, house area, board games, recyclables are in demand as well. 


GRIEVANCES
We are here to serve, encourage, and lift each other, as we serve in this ministry. Each of you is empowered to be a catalyst for positive interactions, relationships, support, suggestions, and encouragement. There may be, from time to time, issues that come up and need to be addressed. Please use the guidelines listed. If you are not sure of what to do, or how to manage something, please always seek the help of the Head of School. If you have any questions, problems, or concerns regarding your child’s or classroom experience, please follow these procedures:
· Set up a time to meet with your child’s teacher to speak privately and professionally with him or her or speak with the Head of School

If you have any problem or concern about the general school program, operations, parent encounter, or anything not pertaining to your child or classroom, please follow this procedure:
· Set up a time to meet privately and professionally with the Head of School 




Enrollment and Financial Information
Enrollment Information
An enrollment application packet must be completed prior to your child’s start date. This package includes, but is not limited to, the following forms and information: 
· Enrollment Questionnaire
· Tuition Express Form
· Tuition Agreement
· Registration Agreement
· Legal Custody Notification
· Release Authorization
· Emergency Contacts
· Allergies and Special Medical Conditions
· Florida Department of Children and Families Enrollment Supplement
· Photo and Publicity Release Permission
· Influenza Virus, The Flu, A Guide to Parents
· DCF Form – Distracted Adult
· TGPS Parent and Student Handbook
· School Calendar
· Your Child’s Class Placement (provided on Parent Night)
· Child’s Developmental and Family Profile (Toddler and Preschool Program)
· Teacher/School Recommendation, Report Card, Standardized Test Results
· Discovery Day Observation (Pre-K and Elementary)
The following forms are required by Florida State law and by the Department of Children and Families (DCF), our childcare licensing agency, for each child enrolled at TGPS:
· DH 3040 (physical exam)
· DH 680 (immunization) or DH 681 (Religious Exemption from Immunization)
Forms DH 3040 and DH 680 are issued by your pediatrician’s office and form DH 681 can be obtained from the local country health department: 
http://www.dadehealth.org/immuniz/IMMUNIZintro.asp. 

Children will not be admitted to school without current forms on file. 
1. Parents are financially responsible for all Tuition, Early Morning Care, and After School Programs payments, each of which shall be payable on the first of each month (August-May) regardless of absences. Any payment made after the 10th of that month will result in a $25.00 late fee charge for each individual program payment. 
2. Credit card or bank account withdrawal payments can be made through our on-line payment service. Cash payments are not accepted.
3. Any NSF or declined card charge will result in a $25.00 service charge. Recurring incidents may result in all payments to be made with a cashier’s check. 
4. Late Pick-up Fees: All children must be picked up on time from school or optional programming. A late fee of $25.00 will be charged per incident for chronic late pick- ups. Chronic Lateness is defined as being late two times or more in any given month during the school year. An automatic late fee of $25 will be charged for late pick-ups on a scheduled noon dismissal day.
5. Registration for the upcoming school year becomes void if any outstanding fees are not paid in full by the last day of school. 
6. First UMC membership–to be considered an active First UMC member, at least one parent or legal guardian must be a registered member who participates in the life and body of this church by their prayers, presence, gifts, and service. Active First UMC members are exempt from paying registration fees but are responsible for first tuition payment at time of registration and Capital Improvement and Facility Security fees.
7. Sibling Discount-$50.00 off each additional child’s tuition payment (10 in total).
8. Capital Improvement & Secure Facility Fees are due by August 1st, 2025.
Withdrawals, Registration Fee, and Prepaid Tuition Refund Policy: 
REGISTRATION FEE and PREPAID TUITION PAYMENTS are NON-REFUNDABLE AND NON- TRANSFERABLE. 
Enrolling at The Growing Place School represents a full academic year commitment. Because faculty salaries, curriculum resources, and operational expenses are allocated annually based on total enrollment, parents/guardians are financially responsible for the complete annual tuition upon executing this agreement.

All registration fees, deposits, and prepaid tuition payments are strictly non-refundable and non-transferable under any circumstances, including voluntary withdrawal, absence, or dismissal. No tuition reductions, credits, or adjustments will be granted.
In the event of non-payment or default according to the selected payment schedule, the account will be subject to administrative remedies, up to and including referral to a third-party collection agency. The account holder agrees to cover all collection fees, legal expenses, and court costs incurred by the school in retrieving outstanding balances.
Withdrawals: Parents are responsible to notify the school office in writing by August 1, 2025, if their child will not be attending, to avoid any further financial obligation for the remainder of the school year. 

First UMC/TGPS Leadership reserves the right to deny and/or revoke admittance to the school and optional programming for any reason, including if the financial policies and procedures are not adhered to.
For your convenience, annual tuition can be paid in ten installments, with the first instalment due upon registration. The remaining nine installments of tuition shall be due on the first of each month from August 2024-April 2025. To be eligible to make payments of Fees and Tuition in installments, you shall have authorized TGPS to process direct debits or recurring charges to a valid demand deposit account or credit card on file with the school. Although tuition may be paid in installments as provided herein, annual Tuition and Fees are due and payable in full for the entire year on and as of the first day of school and shall in any event be paid in full on or prior to the last day upon which the 10th installment of Tuition is due and owing hereunder. Annual Fees and Tuition are non-refundable and shall not be subject to reduction, adjustment, or abatement regardless of whether your child attends class. Requests for consideration of matters related to Tuition and Fees must be made in writing addressed to the Director of the School and the TGPS Advisory Committee who shall have sole and absolute discretion in the determination of such matters.
RE-ENROLLMENT
Registration for current families, alumni, church families, and returning families will begin on or before February 1, 2026. The re-enrollment period is open for one week. Families choosing to continue with TGPS will complete a new registration form for each eligible child. Once enrollment opens for new families in mid-February, re-enrollment can occur if space is available. TGPS holds a waiting pool for each age group. Re-admission is always at the discretion of the Head of School. 
REFERRALS AND RECOMMENDATIONS
Requests for official referrals and letters of recommendations need to be made in writing. Please allow for a two-week turnaround time. 

We appreciate the time and attention you dedicated to reading our Parent-Student Handbook. If you have any questions, please feel welcome to connect with a senior administrator. 
536 Coral Way  Coral Gables, FL 3314
(o) 305.446.0846  (f) 305.446.6339
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